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May 12, 1999

Sign Contractors

Re:     Sign Permit Applications

The City of Fort Smith sign permit application includes a requirement for a site plan or a certified land survey.  The
requirement is specified in the LEGAL DESCRIPTION section of the application.  (See Enclosure).  We developed
the current application and the site plan requirements after a series of meetings between the City Staff and Sign
Contractors.

We have begun to see many applications submitted without the site plan information we need to complete a review of
the permit application.  This is causing us to spend more staff time on the permits than is justified by the permits fees.

Also, we are seeing several sign permit requests in developments where easements for public utilities exist or a street
project is planned.  For these reasons we must send site plans to many departments within the City Organization for them
to review.  The other departments within the City require a site plan to have the information and clarity that we specify
on the application.

Beginning on June 8, 1999, the Building Department will only accept sign permit applications that include the required
site plan or survey.  The site plan should be drawn to a scale and shall be submitted on a separate sheet of paper from
the sign permit application.  The minimum size for all site plans is 8 ½ “ x 11”.  All applications that do not include the
proper site plan with all the required information will be rejected.

If you have any questions concerning this matter, you may contact the Building Department at 784-2206 or the Planning
Department at 784-2216.

Sincerely,

Wally Bailey
Director of Development & Construction

623 Garrison Avenue
P.O. Box 1908

Fort Smith, Arkansas 72902
(501) 785-2801

Administrative Offices FAX (501) 784-2430




